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PACCMOTPEHO U ITPUHATO YTBEPX/IAIO
Ha 3aCEIaHUM NEeAAroru4ecKoro COBETa N.o.nupexropa MBOY «loit-Uynckas COLL
ITpotoxon Ne 1 ot «30» aBrycra 2025 r. uM.A.C.AnayiuHOBa»

M.M.Bbanniosa
PACCMOTPEHO 1 COI'JTACOBAHO puxa3 Ne 119/1-ox
Ha 3aCeJaHuM POJUTEIBCKOIO KOMUTETA ot «01» cenrsops 2025 r.

[Tpotokom Ne 1 ot «30» aBrycra 2025 .

IHono:xxenune 00 o0mem codopannu padoraukoB MBOY «Ioii-Uynckas COILL
uM.A.C.AJ1ayIMHOBa»

1. O0mme moJ10KeHUA

1.1. HacTosuuii periiaMeHT pa3padoTaH B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012
Ne 273-@3 «O6 obpazoBanuu B Poccuiickoii @eneparum», ycraom MBOY «I oii-
Uynckas COLI um.A.C.AnaynuHoBa»

1.2. PerytaMeHT yCcTaHABJIMBACT MOPSIOK OPTaHU3AINH JISATSIBHOCTH 00IIET0 COOpaHust
pabotHukoB MBOY «I'oii-Uynckas COII um.A.C.AnayauHoBa»

(manee — oOpazoBarenbHas opranuzanus). 1.3. Obmiee cobpanne pabOTHUKOB SIBISIETCS TOCTOSHHO
JEMCTBYIOIINM KOJUIETHAJIBHBIM OPraHOM YIpaBJIeHHs 00pa30BaTeIbHON

opranusainuu. B cocras o0uiero coopanusi pabOTHUKOB BXOJAT paOOTHUKH, 1JIs1 KOTOPBIX padboTa B
00pa3oBaTeNbHON OpraHU3aIMH SBISETCS OCHOBHOIA.

2. Opranu3anus padoTsl 00111ero coopaHusi paboTHMKOB

2.1. IlepBoe 3acenanue o011ero coopanusi pabOTHUKOB MOCIIE €r0 CO3/IaHMsl, a TAKXKe epBOe
3acelaHne HOBOT'O COCTaBa 001ero coopanus pabOTHUKOB CO3BIBAETCSI pYKOBOIUTEIIEM
00pa3oBaTenbHON OpraHU3aluK HE TI03JHEE CEMH pabounX JHEH MOCe CO3/TaHus O0IIero

coOpanust pabOTHUKOB UM U30paHUsl HOBOTO COCTaBa 0011ero coopanus pabOTHUKOB, KOTOPBIN BEIET
3aceIanue 10 n30paHus mpeaceaaTesns o0Iero coopanusi pabOTHHKOB.

2.2. PykoBosicTBO 00IIIMM cOOpaHueM pabOTHUKOB OCYIIECTBIISIET Mpece1aTelb. BeneHne mpoToKoiIoB
obmero codpanusi pabOTHUKOB OCYIIECTBIIsIETCS cekperapeM. [Ipeacenarens u cekperapsb o0IIero
coOpaHusi pabOTHUKOB BBITIOJHSIOT CBOU 00513aHHOCTH Ha OOIIECTBEHHBIX Hayasax.



IIpencenarens:

+ OpraHu3yeT JIeATEIHHOCTh O0IIET0 COOpaHus;

MH(OPMUPYET YWIICHOB 00I1Iero cOOpaHus O MPEICTOSIIEM 3aCeaHUU B MOPSJIKE,
npeaycmoTpeHHoM yctaBoM MBOY «loit-Uynckas COLL um.A.C.AnaynuHoBay

* Oprasusyer IIOArOTOBKY U IIPOBEACHUS 3aceaHusl; 0 ONpEAEIseT IOBECTKY 3aceanus; O
KOHTPOJIMPYET BBIIIOJIHEHUE PELIECHUI.

3acenanus o01mIero coopanusi pabOTHHKOB MTPOBOIATCS ¢ IEPUOAUYHOCTHIO, YCTAHOBICHHON

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

yctaBoM MBOVY «l'oii-Uynckas COIL um.A.C.AnaynuHoBay

3acemanus o01iero coopanus paboOTHUKOB MOTYT ITPOXOAUTH B popMe KOH(DepeHIT-
CBSI3H.

Ha 3acenanust o61mero coopanusi pabOTHUKOB MOTYT ObITh IIPUTJIALIEHBI
MPEACTAaBUTENH YUPEIUTENs, OOIIECTBEHHBIX OPTaHU3allui, OPraHOB
MYHHUIMIIAIBHOTO U FOCYAapCTBEHHOTO YIIPaBJICHUS U Apyrue auna. Jluna,
NpUTJIAaICHHBIC HA 3aCelaHKe, MTOJIb3YIOTCS IPAaBOM COBEUIATEIILHOTO r0JI0Ca, MOTYT
BHOCHUTD IPE/ITIOKEHUS U 3asIBJICHUS], Y4aCTBOBAThH B 00CYK/ICHHH BOIIPOCOB,
HaxoaAImuxcs B X KOMIICTCHIIUU.

Pemenus, npuHsATHIE 00IIMM COOpaHUEM paOOTHUKOB B COOTBETCTBUU C
3aKOHOAATEIBCTBOM U B IIpe/ieax CBOMX MOJTHOMOYUM, 0053aTeIbHbI JIs BCEX
pabOTHUKOB 00pa30BATEIHLHON OpraHU3aIUH.

Pemienus obuero coopanust pabOTHUKOB MOTYT COAEPKaTh MOPYUYEHHUS,
o0si3aTenbHbIE AJ1 UCTIOJTHEHHS BceMH paOdOTHHKaMH 00pa3oBaTeIbHON
OpraHu3aIMK U PEKOMEH/Iallui yYaCTHUKaM 00pa30BaTebHOIO MpoLecca.

Pemrenust o61miero coopanusi pabOTHUKOB JOBOJIATCS IO CBEICHUS BCEX
3aWHTEPECOBAHHBIX JIMII HE TIO3/IHEE CEMH Pa0OYHX JHEH IMOCIIe MPOIIE/IIEro

3acC]aHus.

[Ipencenarens OTYUTHIBAETCS O NEATENBHOCTH 00IIEro coOpanus pabOTHUKOB Ha
3acelaHuy o01ero coopanus pabOTHUKOB HE pPeXe OJTHOTO pa3a B TOJ.

3. Ilopsa0K co3bIBA OYEPETHOr0 001Ero cOOpaHus paGOTHUKOB

3.1. Pemenue o mpoBeIeHUN OYEPETHOTO OOIIET0 COOpaHusi paOOTHUKOB IPUHUMAETCS
npeceaarenaeM oomero coopanusi pabOTHUKOB, KOTOPBIN ONpeaenseT:

*+ Ipoueaypy IpOBEICHNUS;
* IIOBECTKY 3aCelaHus;

+ JIaTy, BpEMsI 1 MECTO MIPOBEICHHUS;



* TepeueHb MAaTEPUAIOB IS TIPEABAPUTEIHLHOTO O3HAKOMIICHHS YWICHAMH O0IIEro
coOpaHus paOOTHHUKOB, a TAKKE TOPSATOK TAKOTO 03HAKOMJICHHS,;

*  MOPSAIOK rOJIOCOBAHUS 110 BOIIPOCAM TIOBECTKHU: OTKPBITOE, TAHHOE HITH 3209HOC;

*  HMHBIC BOIIPOCHI, HEOOXOJMMBIE IS IIOATOTOBKH MPOBEJCHUS 00IIEro COOpaHHs
PabOTHHUKOB.

[pencenatens obmero coopanust pabOTHUKOB COTJIACOBBIBACT C PYKOBOJUTEIIEM
00pa3oBaTeIbHON OpraHU3alluy JaTy, BpeMsl 1 MECTO IIPOBEJCHUS OUEPEAHOTO 3aCEaHUS
o0uiero coopanus pabOTHUKOB.

3.2.  Ilpencenarens, cekperaphb 00IIEero coOpaHusi paOOTHUKOB WIIH JIUIA, UX
3aMEHSIONIHE, YBEIOMIISIOT WICHOB 00IIero coOpaHusi pabOTHUKOB O J]aTe, BpEMCHH,
MecCTe MPOBEICHUS M TOBECTKE 3aCEJaHUs HE TMO3/IHEE YeM 3a CeMb pabovuX JHEH 110
JIaThI €r0 MPOBEICHUS.

3.3.  Pemenue o npoBeneHuu o4epeHOro o0Iero coopanust pabOTHUKOB Bpy4aeTcs
yrieHaM 0011ero coopaHusi paGOTHUKOB JIMYHO WIIM HAPaBISETCS MOCPEICTBOM
AIIEKTPOHHOM HJTM MHOM CBS3H, 00ECTICYNBAOIEH ayTEeHTHYHOCTD TIEPEIaBaeMbIX U
NPUHUMAEMBIX COOOIICHNH 1 UX JOKYMEHTAIBHOE ITOATBEPKACHHUE.

3.4. JlomonHUTENbHBIC MPEIJIOKESHUS B TIOBECTKY 3aCEIaHMs 0YEPETHOTO OOIIETo
coOpanusi pabOTHUKOB MOTYT ObITh BHECEHBI WeHaMU 00111ero coOpaHusi pabOTHUKOB B
CpPOK HE IO3/IHEE YeM 3a TpH pabouuX JHS JI0 AAThI €r0 MPOBEICHHUSI.

4. Ilopsai0k cO3bIBa BHEOUYEPEAHOI0 00111ero co0paHusi padOTHUKOB

4.1. Co3bIB BHEOUEPETHOTO 00111er0 cOOpaHus pabOTHUKOB OCYIIIECTBIIETCS B CITydasX,
npenycMoTpeHHbIx ycraBoM MBOVY «loii-Uynckas COIL um.A.C.AnayauHoBay»

4.2. TIpenyioskeHre O CO3bIBE BHEOUEPETHOTO 00IIEro COOpaHus paOOTHHKOB JTOJKHO
COZICPIKATh:

+ apTyMEHTHUPOBaHHOE 00OCHOBaHHME HEOOXOJMMOCTH TPOBEIECHHS BHEOUEPETHOTO
oOuiero codpanusi pabOTHHUKOB;

* TIPOEKT MOBECTKH 3acCeIaHuUs;

+ TIpEeAnoJiaraeMyro J1IaTy BHEOUEPEIHOTO 00IIero coopanus pabOTHUKOB,

+ TIepeYCHb NHHUIIMATOPOB MPOBEJCHUS BHEOUEPETHOTO 001Iero coopanus paboTHUKOB.

4.3. IlpennoxxeHue 0 CO3bIBE BHEOUEPETHOTO OOIIEro COOpaHus epeaaeTcs
HETIOCPE/ICTBEHHOTO B KaHIICIIIPUIO 00Pa30BaTeILHON OpTaHU3AIMH HE MTO3THEE JCCITH
pabounx JAHEW 70 JaThl MPeArnoIaraéMoro BHEOYEPETHOTO 00IIero coopanus
pabOTHHUKOB, B CIIy4ae €CJIM HHUITHATOPOM BHEOUEPETHOTO OOIIET0 coOpaHus
PabOTHHUKOB SIBIISIETCS HE TIpeiceiaTelh o0Iero coopanusi pabOTHHKOB.



4.4. Tlpencenarenn, CEKpeTaph 00IIero coOpaHus paOOTHUKOB WIIH JIUIIA, UX
3aMEHSIONINE, YBEIOMIISIOT WICHOB 00IIero coopanus pabOTHUKOB O BHEOYEPETHOM
o0mieM coOpanuy pabOTHUKOB ITyT€M BPYUYCHHUS WM HAMPABJICHUS TOCPEACTBOM
AIIEKTPOHHOM HJTM MHOM CBS3M MPEUIOKEHUS MHUIIMATOPOB BHEOUEPETHOTO OOIIEro
coOpaHus, a TAK)KE YBEJOMIICHUS O JaTe, BpEMEHH, MECTE U TIOBECTKE 3aCeIaHus He
MO3HEE YeM 3a TPH padOoYMX 10 AaThl €r0 MPOBEICHUSI.

[Ipencenarens odmiero coOpanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOAMUTEIIEM
00pa3oBaTeNbHON OpraHU3aIMK AATy, BpEMsl H MECTO MTPOBEACHUSI BHEOUEPETHOTO OOIIIEro
coOpaHus pabOTHHUKOB.

4.5.  JlonoiaHUTENIbHBIC IPEAJIOKEHUS B IOBECTKY 3aceJaHusl BHEOUEPEIHOTO OOIIETO
coOpanwusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU 00IIeT0 coOpaHus pabOTHUKOB B
CPOK He T03/IHEE YeM 3a TPU paboyuX JHS /0 JaThl €0 MPOBEICHUS.

5. JlokyMeHTauus 00111ero coopanus

5.1. 3acenanus obuiero coopanusi pabOTHUKOB 0POPMIIIOTCS TpoTOKoIaMu. [IpoTokon
3aceanus 001ero coopanusi pabOTHUKOB COCTABIISIETCS HE MO3/IHEE MATH PabovuX JHEH mocie
€r0 3aBEpPIICHUS B JBYX IK3EMILISAPAX, MOITHUCHIBAEMBIX €T0 MPECEeIaTEIeM U CEKPETapeEM.

5.2. TIpoTOKO COCTABISAETCS B COOTBETCTBUU C OOLITUMHU TPEOOBAHUSIMU JIETONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3allii, C YKa3aHUEM CIEIYIOIINX CBEICHMIA:

+  KOJHMYECTBO paOOTHHMKOB, IPUHSBILUX Y4acTHE B 3aCE€AAHNHU, OTMETKA O COOIIIOACHUN
KBOpYMa;

*  KOJIMYECTBO T'OJIOCOB «3a», KIPOTUB» U «BO3JEPIKAJIC» 110 KaXkKIOMY BOIIPOCY IIOBECTKH
3aceNaHus;

+ pemieHue o011ero coopanusi pabOTHUKOB MO KaXXJIOMY BOIPOCY MOBECTKU 3acelaHusl.

HYMepaI_[I/ISI IMPOTOKOJIOB 06Iuer0 C06paHI/I$I pa60THI/IKOB BCACTCA OT Hadajia yqe6H0ro rojga.

5.3. B cinyuae oOHapykeHHUs OIMOOK, HETOYHOCTEH, HEJTOCTOBEPHOTO H3JIOKCHHUS
(hakTOB B MPOTOKOJIE 3aceqaHmsl 001Iero coopanus pabOTHUKOB YWICHBI 00IIETr0
coOpanusi pabOTHUKOB BIIpaBe TPeOOBATH OT MpeIceAaTeNs €r0 U3MEHEHUs. B cBoro
ouepeb mpeceaaTenb 00s3aH MPUHITH MEPhI IO BHECEHHUIO B MIPOTOKOJI
COOTBETCTBYIOIINX U3MEHEHHI U YTOUHEHHH, a TAK)Ke ClIeNaTh COOTBETCTBYIOIIIEE
cooOIIeHNe Ha CIEYIOIIeM 3aCeIaHnu 0011ero coopanus pabOTHUKOB, BHECS
JAHHBIA BOTIPOC B €TI0 TTOBECTKY JIHSI.

5.4. OpuruHaibl MPOTOKOJIOB XPAHATCS B KAHLEJIAPUH 00pa30BaTeIbHOW OpraHU3aLuHy.

5.5. K npoTokoiy npuKiIaasIBatoTCst BCsl HH(GOpMAIMS U MaTEpUAIbl, a TAKXKE UHBIE
JIOKYMEHTBI, KaCalolUeCs peLIeHHUS.
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