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Ho/KHOCTHASE HHCTPYKIHS
aIMHHHCTPATOPA N0 BeJEHHIO 3JIEKTPOHHOIO Ky pHAJIA
MBOY «I'oii-Uynckas COLI um.A.C.AnayanHoBa»

1. O0mue nooxkKeHU

1.1. Hacrosmas n0mKHOCTHas MHCTPYKIHS paspaboTaHa B COOTBETCTBHH C
TpynosbiM kosekcom P@ u ApyruMi HODMATHBHEIMH aKTamw, PETYIUPYIOIUMH
TPYAOBbIC OTHOIIEHHS MEXIY pabOTHHKOM M paGoromateneMm, Ycrasom MBOY
«oit-Uynckags COILL um. A.C.AnaynunoBay, IlonoxenueM 06 3NIEKTPOHHOM
xypHaie MBOY «[ oit-Uynckas COILI um. A.C.AnaynunoBa»

1.2. Obs3annocTn agMuHKCTpaTopa mo BemeHHMIO JNIEKTPOHHOIO XYypHala
(Ramee - AIMHHHCTpaTOp) BO3NAraloTCs HupexkTopoM  06GpasoBaTensHOM
Opranmsauvu. Ha nepuon ormycka u  BpemeHHoit HETPYIOCIOCOOHOCTH
AZIMMHHCTpaTOpa €ro 06S3aHHOCTH MOTYT OBITH BO3JIOXEHbl Ha 3aMECTHTEs
AHMPEKTOpa MM YYHTENeH W3 4MCIa GONee OMBITHBIX MENArOrOB, Bpemennoe
HCTIONHEHHE O0A3aHHOCTEH B 3THX Cilydasx OCYIIECTBIIAETCS HAa OCHOBAHHH
Nprka3a JupeKTopa, H3JaHHOTO ¢ COBIIIONeHHeM TpeboBaHneM 3aKOHOJaTeNIbCTRA

0 Tpy[e.
1.3. AZIMHHHCTPATOD J0/IKEH 3HATD:
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1 HOpMaTHBHBIC
- [OCTAHOBJIEHHs], PaCTIOPSKEHHA, npuKasbl, pyKoBo,u;uung;:meﬂPI ;)H e
OKyMEHTbI BBILIECTOALIHX H JpyrHX OpraHos, Kacarol1xcs 3a
i

ana;
3JIEKTPOHHOrO XypHana, .
- ipaBHJIa BHYTPEHHETO TpyZ0BOTO pacTopA/Ka,

HBIX JaHHBIX
3aKOHOIATEJILCTBO O TPYAE H oxpaHe TpyAa P®, o nepco:(;.r;b i :ﬂ. ’
6 uH(popMaLHH, MH(pOpMaLHOHHBIX TexXHOJIOrHSX H O 3allUTC H é)egonac;[oc'rn,

° - nmpaBuna M HOPMBI oxpaHbl  TPYA3, TEXHUKH

npouasozxcmeﬂnop“l CaHHTapHH.

2. JlonKHOCTHBIE 00SI3aHHOCTH
2. AIMHHHCTPATOp prfl pabore ¢ 2JIEKTPOHHBIM )KypHaJIOM BBITIOJIHACT
THBIE 0013aHHOCTH:
cneﬂy}chfl{i\iﬂ;ﬁipamp oTBeyaeT M obecrmeynBaeT BBOI uHpopMaluud B
C eMY.
; e 2.y2. BeneT CNHCKH COTPYAHHKOB, yYallHXCS IIKOJIBL, pOIACTBEHHHKOB H
(€ MOANEPHHBAET UX B aKTyaIbHOM COCTOSIHHH Ha OCHOBaHUH NpHKa30B.
2.3. CocTtaBiser obllee pacliicaHUe YPOKOB KJjlacca Ha yueOHBIHA IEPHON (6es
ydeTa 3aMeH y4uTelieit 1o 60Ie3HH).
2.4. Co3maer OTYET II0 AaKTHUBHOCTH mosis30BaTesieii npu pabore C
3JIEKTPOHHBIM XXypHaJIOM OJHH pa3 B MECsL.
| 2.5. B Hayayie Kaxaoro y4e6HOro 1nepuoja, COBMECTHO C agMHUHHMCTpaLUEH
MPOBOAMT pasfiejieHHe Kilacca Ha ITOATPYIIIIEI.
2.6. OcylecTBIAET 3aKphITHE Y4eOHOro rojia, Ha4yajo HOBOIo y4yeOGHOro roaa
H 2JIEKTPOHHBIH MepeBO]| yJaIuxcsl U3 Kjiacca B Kjlace o npukasy Jlupekropa.

2.7. OcymecTBaseT HHPpOPMHpPOBaHHE y4HTejieH, oOydeHHe Mo paboTe ¢
CHCTEMOM, a TaKKe OKa3plBaeT KOHCYJBTaTHBHYIO IIOMOIIbL B  Clly4ae
BO3HHKHOBEHHS HEINOJaI0K B paboTe 3JIEKTPOHHOTO XypHaJa.

2.8. OcyiecTBIAeT pe3epBHOE KOIMpoBaHHe 6a3bl 3JIEKTPOHHOI'O XXypHala
Ha BHEITHHE HOCUTENN HH(OPMaLMH He pexe | pasa B [Be HELEIH.

2.9. Ilpn BO3HHKHOBEHHH HEMNONANOK B paboTe cepBepa aJMHHHUCTPATOP

OIEpaTHBHO CBA3bIBACTCS C aAMUHHUCTPATOPOM CaiiTa JUlsl pellieHUs] BOZHUKAIOILUX
npobJieM.

JononHurenpHO:

CoBMecTHO ¢ pa3paboTYHKAMH 3IEKTPOHHOIO XKypHaja U ailMHHUCTpaluei
ITIxosb1 06ecnieunBaeT BEIONHEHHE TPeGOBAHHMIL:

- 110 3aIIMTe HHPOPMALHH OT HECAHKLIHOHHPOBAHHOTO J0CTyma;
- 110 COXPaHHOCTH UH(OPMaLHK;
- 10 HH(OPMALIHOHHOMY 06MeHy.

- 3. AamuHHCTpaTOp HMeeT npaso -
1+ AAMHHHCTPATOP 3J€KTPOHHOIO KypH
ajla MMeeT foc
oon I KO BCEM
PaHHLIaM S/IEKTPOHHOTO JKYpHana HCXOAs M3 CllIeayIoIux s —
BO3MOXXHOCTEIH: AysKuEoBEBALX
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a) Hecer oteercTBeHHOCTh 3a (YHKLHOHHpOBaHHE uH(OpMALHOHHOH

CHCTEMBI 110 BEJIEHHIO SJIEKTPOHHBIX XYPHAIOB, @ TAK XK€ pe3epBHOE KOIHpOBaHHE
JAHHBIX H HX BOCCTAHOBJIEHHE B JOCTOBEPHOM COCTOAHHHM B ciyyae

HEOOXOOHMOCTH:
« HAcTpaMBaeT CHCTEMHbIE MapaMeTpb
o BBOAMT (CO31aeT H peaKTHpYET) yueTHbIe 3aMH
e pEemaKTHpYeT MpOQHIH roNb30BaTeNei pH He0OXOMHMOCTH;
HacTpaHBaeT NpaBa AOCTyNa y pasHbIX roJi30BaTeen;
. eXeHeNebHO  OCYIIECTBJSeT  pe3epBHOC KonupoBaHue  JAGHHBIX
JIEKTPOHHOIO XYypHasa Ha IByX BHEIIIHUX HOCHUTEJIAX H BOCCTaHaBJIMBaeT HX

(npu Heob6X0IHMOCTH);

e>KeMeCsSYHO apXHBHPYET AaH

HOCHTEJAX;

e OCYLUECTBILIE
{ BHeLUHEH HH
opraHH3alHH;

1 3JIEKTPOHHOIO JKypHalad,
cu nojb3oBareneii;

HBIE GJICKTpOHHOI‘O KypHajia Ha ABYX BHELIHHX
OHHBIM )KypHaJIOM

MKy IJEKTP M
6pa3013aTeanon

T HMIOPT H SKCIOPT JAHHBIX ME
p3yeMOii B O

hopMaLHOHHOH CHCTEMOH, HCIIOJT

KTPOHHOM )KypHaje U4 BLIBOOAHT HX B

e mosip30BaTeNeH.
15 0ByueHusi pabore €

teneii U poauTeNeH B

« (opMHpyeT HeOOXOMUMbIE OTHETHI B ane
e 1o Mpock0

3JIeKTPOHHOM H Me4YaTHOM BHI

6) OpraHH3yeT NOCTOSHHO neiicTByIOIMA MyHKT J

3JIEKTPOHHBIM JKypHallOM yuuTenel, KI1acCHBIX pPYKOBOAH
COOTBETCTBHH C IpaHKOM, 110 MePE He06XOOHUMOCTH.

Hayao HOBOTO y4eOHOro roaa

B) OcyIIecTBISAET 3aKpBITHE y4e6HOro roia,
xyace 1o npuKasy AMpeKTopa.

J1 3NIeKTPOHHBIIT IIepeBO/ yJallluXcs U3 Kjacca B
r) OcymecTBiseT 3aKpbiTHe JA0CTyna X npenqMeTHBIM ~ CTpaHHIaM

3JIEKTPOHHOIO XXypHaJa.
- IPOH3BOJHT HACTPOIKy CHCTEMHBIX NapaMeTpoB 3JIEKTPOHHOTO0 XypHala, B
acCHBOB JIaHHBIX, O3KCIIOPT

TOM YHCJie MOAKJIIOYEHHE HIIH HMIIOPT BHEILHUX M
naHHBIX  (CIHCOYHBIE  COCTABBI oJib30BaTeIe,

06y4aroLIHXCs, IPEeAMETOB 1 Tolloht

BHYTPEHHHX  MacCHBOB
T) y4eTHBbIe 3aIIHCH TI0JIb30BATENCH;

enarornyecKHX paboTHHKOB,
- Bezet (co3zmaeT H pelakTHpye

- penaKTHpyeT NPOQHIH 0JIb30BaTENEH;
- OCyIIeCTBISET aAMHHHCTPHPOBAHHE CHCTEMBI B yacTH 0a30BBIX HaCTPOEK
OCHOBHBIX pa3/IeJioB, XapaKTepH3YHOLIHX 06pa3oBaTeNbHBIN MPOLIECC.

4. OTBeTCTBEHHOCTH

4.1. AIMHHHCTpPATOp HeceT OTBETCTBEHHOCTb:
- 33 HeHCIIOJHEHHEe WIH HeHaJJexallee HCIOJIHEHHEe CBOMX O0BA3aHHOCTEH,

NpEeNyCMOTPEHHBIX ~HacTosweH JOJDKHOCTHOH HHCTPYKLMEH, B Ipeaenax,
YCTAHOBJNEHHBIX AeHCTBYIOIUHM TPYJOBBIM 3aKOHOLATEIbCTBOM Poccutickoit

QenepalltH,
- 3a IpaBOHapyIIeHHs, COBEPLIEHHBIE B POLIECCE CBOEH AEATENBHOCTH, B Npeenax,

YCTAHOBJIEHHBIX ACHCTBYIOIIMM aAMHHHCTPATUBHbIM, YTOJIOBHBIM U rpaXaaHCKUM
3akoHozaTenscTBOoM Poccuiickoit denepaliuy.
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